Job interview
Berufsorientierende Bildung
10. Schuljahr
Die Schülerinnen und Schüler erstellen Aussagen zum Verlauf eines “Job interviews” und zum Verhalten während eines “Job interviews“ und ordnen diese der “always – never”-Tabelle zu.

Beispiele für mögliche Aussagen mit Zuordnung in einer “always-never”-Tabelle:
	always (+)
	never (-)

	Go there some days before the interview.
	Never be too late.

	How long will it take to get there?
	

	Wear decent clothes.
	Never wear sports clothes.

	
	Never wear sexy, dirty or old clothes

	Always wear appropriate make-up.
	Never put on too much cosmetics or perfume.

	Read the pages of “Arbeitsagentur” to inform yourself about the apprenticeship.
	

	Read the homepage of the company.
	

	Be polite.
	

	Answer questions politely sure, but don´t accept alcohol.
	

	Say “no” politely.
	

	Take a seat. They will offer you one. 
Sit straight.
	Don´t cross your legs. 

Don´t hang in the chair.

	Shake hands, if your interviewer offers you a hand first.
	

	Always address your interviewer as “Mr” or “Mrs”. Try to use his/her name.
	

	
	Never ask about money, breaks or holiday at first.

	Introduce yourself. Answer everything they ask honestly.
	

	Tell them what you are good at.
	

	Tell them why you chose just this apprenticeship.
	Don´t say that you didn´t find anything else.

	Inform yourself about politics.
	

	Know the name of the German chancellor and president, the mayor of your town.
	

	Ask about length of apprenticeship, working hours, vocational school, working teams,…
	

	Better don´t take notes, there will be no time for writing.
	


